
The CV Method









T H E  P R O M P T  ·  C O P Y  T H I S

Fill in the blanks, or have
Claude fill them for you

A THE SKILL.MD SKELETON

---

name: your-skill-name   # lowercase-hyphenated, same as the skill's folder name

description: <one line: what it does and when to use it>

---

## Trigger — say any of these

"<phrase 1>", "<phrase 2>"

## When to use (and when NOT to)

<the situation this is for; the case it should skip>

## Steps

1. <first step — be specific>

2. <next step>

3. <define exactly what "done" looks like>

## Guardrails (hard)

- never <invent a number / send without my approval / use a real client name>

- always <your non-negotiable>

## Example

Good: <a short right answer>

Bad: <a short wrong answer — and why it's wrong>

B OR HAVE CLAUDE WRITE IT — PASTE THIS

Turn this into a reusable skill for me.

Here's the task I keep re-explaining to you:

<paste your instructions, or a past chat where you corrected me>

Write it as a SKILL.md with: YAML frontmatter (name + one-line description),

trigger phrases, when to use (and when not to), numbered steps,

guardrails (the hard "nevers"), and one good + one bad example.

Keep it tight and specific to how I actually work — no fluff.

T H E  C V  M E T H O D  ·  T H E  P L A Y B O O K 05



W H E R E  T O  G E T  S K I L L S

O F F I C I A L Official skills plus the skill-creator live at github.com/anthropics/skills

— clone it, or in Claude Code run /plugin marketplace add

anthropics/skills then install a set like document-skills.

A N Y  S K I L L Install through the plugin marketplace in Claude Code (/plugin) or via the

API. On Claude.ai (every plan), turn on code execution and upload the skill

folder as a ZIP under Customize → Skills. In Claude Code, skills live in

.claude/skills/ (one project) or ~/.claude/skills/ (all projects).

B U I L D  Y O U R  O W N Use the skeleton on page 05 — or the skill-creator from that repo, which

scaffolds one for you.

D O C S support.claude.com→ "what are skills" · the open

standard: agentskills.io

T H E  S T A R T E R  C H E C K L I S T

The task you re-explain most, picked The recipe: inputs · steps · done · nevers

A name and the trigger phrases One good and one bad example

Tested on a real task, recipe patched Saved as a SKILL.md you can reuse

H O N E S T  A N D  S A F E You approve before anything sends or ships · no invented metrics · real work

stays anonymized · keep secrets out of the skill file · skills propose, you decide.


